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Freedom of Information and Protection of Privacy Act
Application for Access

Please see next page for further instructions

Applicant

	Last Name


	First Name

	Mailing Address



	Daytime Phone #


	Fax #


To which hospital are you making your request?

 FORMCHECKBOX 
 The McCausland Hospital


 FORMCHECKBOX 
 Wilson Memorial General Hospital
What information are you requesting?

 FORMCHECKBOX 
 General Information

 FORMCHECKBOX 
 My own personal information
 FORMCHECKBOX 
 Personal information for another person (attach proof of authority)

I wish to obtain access to the following records (attach additional pages, if required)
	


Applicant’s signature ___________________________

	For Hospital use only   Date Received _________________________
	FOI Request # ______________


Please retain a copy of this form for your records.  Submit the original to the hospital you are requesting information from.

Instructions

Please

· Make only one access request on each application form.
· Describe the records or information to which you want access, in as much detail as possible.

· Take this form to the Hospital and present it and the $5.00 access fee to the Registration Desk.

· Note that you may be asked to pay certain additional fees as prescribed by FIPPA regulations and outlined in the Hospital’s policy “FIPPA Fee Schedule”, before gaining access to records.

· Note that if the hospital does not respond within 30 days after receiving this application, or if the hospital requests a time extension to which you disagree, you may file a complaint to the Information and Privacy Commissioner (IPC).  Directions and forms are available at www.ipc.on.ca
	The personal information you provide on this form is needed to respond to your access request.  It is collected under the authority of Ontario’s Freedom of Information and Protection of Privacy Act (FIPPA).  Your personal information is protected under the Act.  We cannot use or disclose your personal information for other purposes, unless you consent or we are authorized to do so by the Act.
If you have any questions about FIPPA and/or your personal information, please contact the Freedom of Information Coordinator at the Hospital.

The McCausland Hospital  (807) 825-3273

Wilson Memorial General Hospital (807) 229-1740
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